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Wedding Reception Info Sheet
Names:   



Date:                                        

Contact #’s    (H) 


(C)  

    
(C)    


E-mail: 







 # of Guests 
Introduction Details

Grandparents Can Be Announced either as Honored Guests at Their Seats (Usually Preferred) or  Walk In

Maternal
Grandparents of the Bride:

Paternal 
Grandparents of the Bride:

Maternal
Grandparents of the Groom:

Paternal  Grandparents of the Groom:
Grand Entrance Theme: 

Parents of the Bride:
Parents of the Groom:




Flower Girl





Ring Bearer​



Miss







Master





Bridesmaids





 
   Groomsmen
Miss/Mrs.  






Mr.  
Miss/Mrs.  






Mr.  

Miss/Mrs.  






Mr.  

Miss/Mrs.  






Mr.  

Miss/Mrs.  






Mr.  

Miss/Mrs.  






Mr.  



Maid/Matron of Honor




   Best Man
  Miss/Mrs.  






    Mr.  


Bride & Groom:    Mr. & Mrs.  
‘The Blessing’ : Who?


'The Toast':​​​​
Who?
www.DJSteveV.com 508-949-3100
Wedding Reception Info Sheet






Formality Details

Date:  


Guest Arrival/Gathering/Start time:     
       Scheduled End Time:
Ceremony:  YES/NO
Ceremony Location:



 
Gathering Time:



Gathering Music: 


Processional:



Recessional:  
Receiving Line: YES/NO  Just Bride & Groom?   Parents?    Entire Wedding Party?
Cocktail Hour:  YES/NO 

Cocktail Location:  




Cocktail Time: 
Reception Location: 




Intro Time:




First Dance: Upon Entrance / After Meal / Other    Song Selected: 
Bride & Groom Only: YES/NO    Wedding Party to Join: YES/NO
  Parents Grandparents Everyone YES/NO
Cut the Wedding Cake: YES/NO    After Salad / After Meal / Other    Song Selected:
Centerpiece Give-a-way: YES/NO      R.S.V.P.   Select List
  Closest Birthday to Wedding Day or Engagement Date or First Date

Volunteer

Dollar Bill 
Father-Daughter Dance: YES/NO   First Names: 


Song Selected: 



Mother-Groom Dance:   YES/NO   First Names: 


Song Selected
Any Other Special Dances?
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Additional Formality Details
Presentation(s):  YES/NO   Name(s): 


Song Selected: 
Anniversary Tribute:  YES/NO       


Song Selected

Bouquet Toss Only: YES/NO   


Bouquet Toss Song:
Bouquet & Garter:  YES/NO        


Garter Removal Song:  











Bouquet Toss Song:









Garter Toss Song:  









Garter Re-apply Song: 

Circle of Friends: YES/NO   

or 

Hitch-Line:  YES/NO   
Last Song: 
Notes, Comments or Questions: 
Additional  F.Y.I.

Travel Time From Ceremony to Reception:       
Mins.  

Scheduled Time of Meal:



(1) Meal Provided: YES/NO    

Function Manager: 
Officiant: 
Photography:   
Videographer:  
